[image: image1.jpg]








EXPENSE REPORT
SEND CHECK TO:
NAME_______________________________________




ADDRESS:___________________________________




_____________________________________________




TELEPHONE:_________________________________

	 DATE
	VENDOR
	PURPOSE
	AMOUNT

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


THIS “EXPENSE REPORT” IS TO BE USED FOR ANY LVAS REIMBURSEMENTS.

COPIES OF ALL RECEIPTS SHALL BE ATTACHED TO THE FORM. REIMBURSEMENT WILL NOT BE MADE WITHOUT RECEIPTS OR PRE-APPROVAL BY TREASURER. 

MAIL OR GIVE TO TREASURER

	FOR TREASURER’S USE ONLY

	DATE RECEIVED:

	DATE PAID:

	CHECK #


File: ExpenseReportForm.doc
Lehigh Valley Audubon Society


A Chapter of the National Audubon Society


P. O. Box 290  Emmaus, Pennsylvania  18049








